FORM 31

	SEVERANCE DOCUMENT

	(For Academic and Administrative Stuff)

	Retirement Registration No      
	
	Position
	Reason for leaving

	Institution Registration No
	
	
	

	Name and Surname             
	
	Date of leaving
	Home Phone 

	TR Identity Number
	
	
	Cell Phone  

	New Institution                 
	

	Home Address
	

	 

Seq.
No:
	UNITS
	NAME AND SURNAME
	Discharged

	
	
	
	Date
	Signature

	1
	The Relevant Unit
	
	
	

	2
	Salary Trusteeship
	
	
	

	3
	Movable Property Inventory Directorate
(The relevant unit)
	
	
	

	4
	Central (The relevant unit)
	
	
	

	5
	Circulating Capital Directorate 

(Döner Sermaye Md.)
	-
	
	

	6
	Equipment Inventory Director (Hospital)
	-
	
	

	7
	Head Nursery
	-
	
	

	8
	Library and Documentation Directorate 
	
	
	

	9
	Information Technology Department
	
	
	

	10
	Scientific Research Project Division (BAP)  (For Academic Stuff)
	
	
	

	11
	Strategy Development Directorate 

(Strateji Geliştirme Daire Başkanlığı)
	
	
	

	12
	Directorate of Personnel Department
	
	
	

	I declare that all documents and material under my responsibility were handed over to the relevant personnel in charge and I fulfilled all my liabilities.  ……./……../………                                                                                                                                  
                                                                                                                             Signature of Discharged Staff 


	The person, ………………………………………, was discharged from its duty based on his/her signature and endorsements of the departments specified above.



                                                                                                                       General Secretary

Adnan Menderes University, Graduate School of Natural and Applied Sciences, Central Campus, 09100- AYDIN

Website: www.akademik.adu.edu.tr/enstitu/fen e-mail: fenbilimleri@adu.edu.tr
Tel: (256) 218 2000 # 63710 Direct Line: (256) 213 46 52 Fax: (256) 213 36 57

